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1. O6mue noo:KeHUs

1.1. TIpaBuna o6MeHa J€NOBBIMH MOJAPKAMH H 3HAKAMH JENOBOTO TOCTENPHMMCTBA B
(Mynuyunanonoe  6looocemnoe  obueobpazoseamenvhoe  yupesicoenue) —pa3paboTaHbl B
COOTBETCTBHH C moJokeHuaMH Konctutyuuu Poccuiickoit Denepanun, ®eeparbHOro 3akoHa
01 25.12.2008. Ne 273-®3 O npoTHBOAEHCTBMM KOPPYNLMK» M NPHHATHIMH B COOTBETCTBHH C
HUMH HHBIMH 3aKOHO/IaTE/IbHBIMH H JIOKAJIbHBIMH aKTAMH.

1.2. TlpaBuna ompenensior eaunbie s Beex paboTHukoB (MBOY  «/TuyeiiNe5 1)
TpebOBaHHU K JapEHHIO H IPHHSATHIO JEJIOBBIX 10J1aPKOB.

1.3. Yupexzienne noJuepkuBaeT KOPIOPATHBHYIO KYJIbTYpY, B KOTOPOH JelOBble
NOJIaPKH, ~ KOPIIOPaTMBHOE  TOCTENPHMMCTBO M INPEICTAaBUTENbCKHE  MEPONPHATHS
paccMaTpuBalOTCs TOJNBKO KaKk HHCTPYMEHT JUIf YCTaHOBIEHHS M MOIEPKAHHS JENOBBIX
OTHOLIEHHH U KaK NPOsABIEHHE OOLIENPHHATOH BEKIMBOCTH B XO/I€ ICATEIBHOCTH Y YPEK/ICHHUS.

1.4. YypexneHue HCXOIMT M3 TOTO, YTO JOJTOBPEMEHHBIE JIENOBBIE OTHOLICHHS
OCHOBBIBAIOTCSA Ha JIOBEPUM M B3aUMHOM YBaKeHHWH. OTHOIIEHMS, NMPH KOTOPBIX HAPYLIAETCs
3aKOH M NPUHLMIIBI J€I0BOH STHUKH, BPEAAT pelyTaluH YUpEekACHHS W YECTHOMY HMEHH €ro
pabOTHHKOB, H HE MOTYT 00ECIeYHTb YCTOWYMBOE JO0JITOBPEMEHHOE pa3BHTHE YUpEHKJCHHS.
Taxoro poaa oTHOIIEHHS HE MOTYT ObITH IPUEMJIEMBI B IPAKTHKE paboThl YupekAeH L.

1.5. Jleficteue IlpaBun pacmpocTpaHseTcs Ha BceX pabOTHHKOB YUpEKIEHHs, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOH JI0JKHOCTH.

1.6. Jlannble [IpaBuna npecnenyer cieayromue LHeiu:

- ofecneyeHne eaMHOOOPAa3HOr0 MOHMMAaHMA pPOJIM M MecTa JENOBBIX I0JAPKOB,
JIEIOBOTO  TOCTENPHMMCTBA, IPEACTABHTENbCKMX MEPONpPUATHH B JIENOBOH  IIPAKTHKE
YupexaeHus;

- OCYIIECTBEHHE YMPABIEHYECKOH M XO3SHCTBEHHOH JEATENIBHOCTH YUpEKICHHS
MCKJTFOYUTENIBHO Ha OCHOBE HAJUIEXKALIMX HOPM M TIPABUII IEJI0BOrO MOBEJEHHS, 6a3upyIomuXCs
Ha MpUHLUMNAX KayecTBa IPEJOCTABIEHUS YCIYT, 3alIMThl KOHKYPEHLHMH, HEIONYLICHUs
KOH(JTHKTa HHTEPECOB;

- ONpe/ieNieHHe eIMHBIX Ui BceX pabOTHUKOB YupesxkaeHHs TpeOOBaHHH K JApEHHIO H
NPHHATHIO  JIETIOBBIX [OJAPKOB, K OpraHM3allMd M  YYacTHIO B NPEACTABUTEIBCKUX
MEpPONPUATHSIX;

- MUHHMHM3HPOBAHHE PHCKOB, CBA3aHHBIX C BO3MOXHBIM 3J0ynoTpebienuemM B 06acTi
T0JIapKOB, TPEICTABUTENCKHX MeponpuaTuid. Haubonee cephe3HBIMH 13 TAKHX PHCKOB
ABJAIOTCS OMAaCHOCTh TNOAKYNAa W B3ATOYHHYECTBO, HECIPABEMIMBOCTb IO OTHOLICHHIO K
KOHTpareHTaM, NPOTEKLIMOHH3M BHYTPH Y UpEKACHHS.

2. TpeboBanus, npeabsBsieMbie K J0BbIM 10apKaM
H 3HAKAM J1eJIOBOT0 roCTeNPHUMCTBA



2.1. PaGoTHUKN YUpeXICHHs MOTYT IOJy4YaTh JEJIOBbIE TOAAPKH, 3HAKH JIEJIOBOTO
TOCTEIPHUMMCTBA TOJBKO Ha OQPUIMAIBHBIX MEPONPHUATHSAX, TMPH YCIOBHH, YTO I3TO
HE MPOTHUBOPEUYUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIMM
IIpaBunam.

2.2. llogapku W yciayru, TpUHUMAaeMble WM MPEIOCTaBIsEMbIe YUpekKICHUEM,
MepEeA0TC U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXJACHHUS B 1I€JIOM, a HE KaK MOAApOK WU
nepegaya ero ot OTAeIbHOro paboTHHKA.

2.3. [lenoBbie MOJAapKU, KOTOPBIE pAOOTHUKH OT UMEHU YUPEXKIEHUS MOTYT NepeaBaTh
JPYrUM JIMIAM WIM PUHUMATh OT JPYIMX JIUI B CBSI3U CO CBOEH TPYIOBOH JIEATEIBHOCTBHIO, &
TaK)Ke MPEJACTABUTEIBCKUE PACXO/bl HAa JEJIOBOE TOCTEIPUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CJEIYIOLIUM KPUTEPUSIM:

- OBITH MPSMO CBSI3aHBI C YCTaBHBIMU LEISMHU JACSITEIBHOCTH YUpPEXKACHUS, ITHOO0
C MaMSTHBIMU JIaTaMU, I00UIIeIMHU, OOIICHAIMOHAIbHBIMY MPa3JHUKAMU, HUHBIMUA COOBITUSIMH;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPAa3MEPHBIMU U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- He TPEACTaBIATH COOON CKpBITOE BO3HArpaxJCHHWE 3a YCIyry, JACeWCTBUE WIU
Oe3nericTBHE, MOMYCTUTEIBCTBO HIIM MOKPOBUTEILCTBO, MPEIOCTABICHUE TPAB WU MPUHSTHE
OTIpeIeNIEHHBIX PELIeHH, JTU0O0 MONBITKY OKa3aTh BIMSHUE HA MOIyYaTess ¢ HHOW HE3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- He co3JaBaTh [UIsl TOJydaTenst oO0s3aTeNbCTBA, CBA3aHHBIE C €ro  CIyXeOHBIM
MI0JIO’KEHUE WIIM UCIIOJTHEHUEM CITYKEOHBIX (JJOJDKHOCTHBIX) 00513aHHOCTEN;

-HE CO3/aBaThb PEMYTAllMOHHOI'O pHUCKAa JJs JEeJOBOr0 MMHIKA YUpEeXKICHHUS,
pabOTHUKOB W WHBIX JIMIl B CIydae PACKpHITHS HWHQOPMAIMK O COBEPUICHHBIX IOJapKax
Y IOHECEHHBIX MPEJICTABUTENBCKUX PACXOAAX;

-HE  MPOTUBOPEUYUTH  MPUHIUIAM W TpeOOBAHUSIM  AHTUKOPPYIIIMOHHOTO
3akoHojarenbcTBa Poccuiickoit @enepanum, [lonosxkennto 00 aHTUKOPPYHIIMOHHON MOIUTUKU B
Vupexknenun, Kopekcy »STHKM UM CIy)KEOHOTO TMOBEAEHUS pPaOOTHUKOB YUpEKIACHHUS U
OOLIEIPUHATHIM HOPMaM MOPAJIH U HPAaBCTBEHHOCTH.

2.4. JlenoBbie TIOJApKH, B TOM YHCJIC B BHJIC OKa3aHUS YCIIYT, 3HAKOB 0COOOT0 BHUMAHUS
W y4yacTUs B PAa3BIEKATEIbHBIX W AHAJOTUYHBIX MEPOINPHUATHUAX HE JOJLKHBI CTABUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TOJIOKE€HHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€IBCTB CO CTOPOHBI MOJNyYaTessl MM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTh
€ro JICJIOBBIX CYKJICHUW U PEUICHUI.

2.5. CTouMOCTh U TEPUOJUYHOCTH JAPEHUS M TMOJTYYSHHs JIJIOBBIX MOAAPKOB HW/UIU
y4acTusi B TMPEJICTABUTEIBCKUX MEPOIPHUATHUAX OJHOTO U TOTO K€ TPETHEro JIUIA JIOHKHBI
OTIPEACATHCS ASNOBOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOJapKOB PaOOTHUKH YUPEKICHUS JIOJDKHBI CTPEMHUTHCS UCTIOIB30BATh
B MaKCHUMAaJIbHO JOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/Eus, UMEIOIINe
CHUMBOJIUKY Y UpEKICHUSI.

2.7.Tlogapku W ycInyrd He JOJDKHBI CTAaBUTh MOJ] COMHEHHME WMWK WU JIEJTOBYIO
penyTaruo YupexkIeHus Win ero pabOTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1eJT0BbIMHU
NOAapKaMHU U 3HAKAMH J1eJI0BOI0 roCTeNPUMMCTBA

3.1. PaGOTHMKH, TPEACTABIAS MHTEPECHl YUpEeXJIEHHs WM JEHCTBYS OT €ro HMMEHH,
JOJIKHBI COOJIIO/IaTh TPAaHUIIBl IOMYCTUMOTO TOBEJIEHUS NP OOMEHe JENOBBIMM MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHHKHM Y4peXIeHHsS BIpaBe NapUTh TPETBUM JIMIAM H MOJNy4aTh OT HUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BbIBATh U Yy4aCTBOBATh B IIPEJCTABUTEIBCKUX MEPONPUATHUSAX, ECIIN



3TO 3aKOHHO, O3THYHO U JEJAaeTCs HCKIIOYUTENPHO B JIENOBBIX MLEJSAX, OIpeaeIeHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHHMSX B TPABOMEPHOCTH WJIM STHUYHOCTH CBOMX JCUCTBUIM
pabOTHUKK VYupexaeHus o00s3aHbl IOCTaBUTh B HU3BECTHOCTb JUPEKTOpa YUpEeKICHUS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAE YeM AAPUTH MU MOJIY4aTh MOJAPKU WIH Y4aCTBOBAThH
B T€X WJIM MHBIX IPEACTaBUTEIbCKUX MEPONPUATHSIX.

3.4.1lpyu TONYYEeHHWH JEIOBOTO IOJAapKa WM 3HAKOB JIIOBOIO TOCTEIPUHUMCTBA
paboTHUKK YupexaeHuss o00sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUIO BO3MOXHOCTH
BO3HMUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGotHrkn YupexaeHUss HE BIPAaBE HCIOIL30BaTh CIY)KEOHOE TIOJOKECHHE
B JINYHBIX LEJSAX, BKIIOYAs UCTIOIH30BAHUE UMYIIECTBA YUPEIKICHUSA, B TOM YHUCIIE:

- JUId TIOJY4YeHUs MOJAapKOB, BO3HATPAXKIEHUS U MHBIX BBIFOJ JUIs ce0s JIMYHO U APYIHX
o B OOMEH Ha OKa3aHWe YUpPeXKICHHEM KaKuX-THO0O YCIIYr, OCYIIECTBICHHUS JHOO
HEOCYLIECTBICHHUS ONPEAEICHHBIX JACHCTBUM, mepegaud HMH(GOpPMaLUM, COCTaBIISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHMsI OAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
nporecce BEIACHHS Jel YUpexXACHUs, B TOM YHCIE, KaK 10, TaK M TOCJIE TPOBEICHHS
IIEPEroBOPOB O 3aKIIOUEHUH I'PAXKIaHCKO-IIPABOBBIX IOTOBOPOB M UHBIX CHIEJIOK.

3.6. PaboTHuKaM VYupexaeHUusT HE PEKOMEHAYyeTCcs NpPUHUMATh WU IepeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJ1aroJapHOCTH
3a COBEPILEHHYIO YCIYTy WM JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKU OT YUpEXAEHUs, €ro
pabOTHHKOB W MPEACTABUTENEH B BHIE JICHEKHBIX CPEICTB, KAK HAJTMYHBIX, TAaK U OC3HATMYHBIX,
HE3aBUCHMO OT BJIIOTHI, a TakKe B (OpME aKIMH, ONIIMOHOB MM UHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuKM Y4upexIeHHsl JOJDKHBI OKasbIBaTbCsd OT MPEUIOKEHUH, IMOTydyeHUs
MOJJAPKOB, OIUIATHI UX PACXOIOB U T.II., KOTJa 1M0100HBIE AEHCTBHUS MOTYT MOBIIUSATH UM CO31aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIENKH, pe3yJbTaT MPOBEJIEHHUs TOProB, Ha MPUHUMAEMbIe
VYupexxaeHneM penieHus u T. /1.

3.9. AxMuHucTpanys 1 pabOTHUKK YUpexIeHUs He npueMintoT koppynuuu. [lonapku He
JIOJDKHBI OBITh WCIOJB30BAHBI ISl JTAYW/TIONYYSHHUS B3SATOK WIIM KOPPYIIMH B JIFOOBIX €€
HPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Mpeyiaratb TPETbUM JIMIAM WM TPUHUMATh OT
TaKOBBIX MOJApKH, BBIMJIATHI, KOMIIEHCAIMU M T.N. cTouMocThio cBbime 3000 (Tpex ThIcsa4)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOW JEeNOBbIX OTHOWEHUH. Eciu paboTHHKY
VYupexxeHus npeiaralorcs mogo00HbIe MOAapKH WIM JEHbIH, OH 0053aH HEMEMJICHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHuK YupexaeHUsI KOTOPOMY IIPU BBIOJHEHUH JOJKHOCTHBIX 00sS3aHHOCTEH
NpeUIaraloTcsl MOIApKH WIIM MHOE BO3HArpaXKIeHHE Kak B MPSIMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJATOTABIMBAeMble W/WIM MPUHUMAEMble UM DPELICHUS WU
0Ka3aTh BIUSHHE Ha €ro AeicTBHe/0e31elicTBHUE, TOKEH:

- OTKa3aTbCcd OT HHUX O HEMEUIEHHO YBEJIOMHUTh AUPEKTOpa YUpexIeHus o ¢axTe
IpeJI0kKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HWCKJIIOUUTh JaJbHEHIINE KOHTAKTHI C JIUIOM, MPEII0KHUBIINM
MOJTAPOK HJTH BO3HArpaXkJICHHUE, €CITH TOJBKO 3TO HE CBS3aHO CO CIYXeOHOW HEOOXOAUMOCTHIO;

- clydae, €ClIM TO/IapOK MJIM BO3HArpakKICHHWE HE IMPEJCTaBIsAeTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amucKOW JIst
OPUHATHSL  COOTBETCTBYIOIIUX MEp JAUPEKTOpY YUpexXIeHHs U MPOJOIDKHTH PaboTy
B YCTAaHOBJICHHOM B YUpEXIEHUH MOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLIT CBSI3aH TOJApOK HITH
BO3HArpaX/J€HUeE.

3.12.B cmyyae BO3HHKHOBEHHS KOH(DIMKTAa HWHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTAa HMHTEPECOB IPH TMOJTYYEHUH JIEJIOBOrO IOAapKa WJIM 3HAKOB



JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHUs 00s513aH B MUCbMEHHOH (opMe yBeTOMHUTH 00
9TOM OJHO H3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a INPOTHBOJACHCTBHE KOPPYILUHU, B
COOTBETCTBUHU C MPOIETYPOH pacKpITUS KOH(IUKTAa HHTEPECOB, YTBepkaAeHHOM [TonoxenneM o
KOH()IMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUU.

3.13. PaGoTHuKam YupexIeHUs 3aperiacTcs:

- CaMOCTOSTENIbHO IPUHMMATH IPEMAJIOKEHUS OT OpraHu3alluid WM TPEeThbUX JIUI]
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOIO TOCTEIPUUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHMs C AUPEKTOPOM YUpPEXkKAEHUS JIEJ0Bble NOJAPKHU U 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIOYEHHUU
JIOTOBOPOB, @ TAK)K€ B MHBIX CIy4asx, KOrJa MoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WK CO3AATh
BIIEYaTIICHUE 00 MX BIMSIHUU HAa IPUHUMAaEMbIe PEILICHHS;

- IPUHUMATD JCJIOBbIE NOJAPKU U 3HAKHU JEJI0OBOT0 FOCTENIPUUMCTBA B XOJA€ IIPOBEICHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPU 3aKIFOYEHNUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBATh, BBIHYX/1AaTh OPraHU3aLUMKN WM TPEThUX JIML AAPUTh UM JIHOO UX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B UX TMOJb3y 3HAKH JIEJIOBOTO
rOCTENPUUMCTBA;

- IpUHUMAaTh NOJAPKU B BHJI€ HAJUYHBIX, O€3HAJIMYHBIX JIEHEKHBIX CPEJCTB, LIEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TPUHATH pelieHne o0 ydacTHH B OJaroTBOPUTENBHBIX
MEPOIPUATHUSX, HAIIPABJICHHBIX HA CO3/laHUE M YIPOYEeHHEe MMMIKa YupexnaeHus. [Ipu atom
IUTaH U OFOJIKET y4acTHsl B JaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpExkKICHNUS.

3.15.B cinyyae OCYLIECTBJIEHHS CIIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
VYupexaeHue JOHKHO IPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO IPEIOCTaBsieMas Y UpexkIeHueM
HOMOILb He OYAET UCIOIb30BaHA B KOPPYNLIMOHHBIX 1EJIAX WIX UHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJapCTBEHHOMN
(MyHMLMIAIBHOM)  CIIy’KOBI, CIEAyeT pYKOBOJACTBOBATBCA HOPMaMHM, PETYIMPYIOIIUMU
ATUYECKHE HOPMBI U TpaBUia CIYKEOHOIrO MOBEAEHHUS TOCYAApCTBEHHBIX (MYHHUIMIAIbHBIX)
CITy KallluX.

3.17. Heucnonuenune nacrosmmx [IpaBuin MOKET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHUKY Mep TUCLUIIMHAPHOT0, aIMUHUCTPATUBHOI'0, YTOJIOBHOI'O M IPaXIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHUHU C JEMCTBYIOUINM 3aKOHOIaTEIbLCTBOM.

4. ObsacTh IPUMeEHEHUSA

4.1. Hacrosimue [lpaBuia monanexaT NMPUMEHEHHMIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs AeNOBbIe MOJAPKU M 3HAKH JIEIOBOTO TOCTEIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna aBistoTcs 00s13aTENBHBIME TSl BCEX PAOOTHUKOB YUpexKIeHUS
B MI€pUOJI paObOTHI B YUPEIKICHUU.



