MOPSIOK
YBEJIOMJIEHHMSI PABOTOJIATEJISI O ®PAKTAX OBPAIEHUS B LIEJISIX
CKJIOHEHMSI PABOTHUKA
K COBEPLIEHUIO KOPPYIIIMOHHBIX TPABOHAPY LIEHUAM

[. O61Me nonoxeHus

I.1. Hacrosmit [Topsinok yBenomienus paboromatens o ¢akrax obpallleHus B
LeNIAX CKIOHEHHMs paboTHMKA K COBEPLIEHHIO KOPPYMLHMOHHBIX MpaBOHApYLIEHHH
(manee coorBeTcTBeHHO — [lopsimok, pabGoTHuk, OpraHusauus), pa3zpaboTaH B
COOTBETCTBUH co cTaTher 11.1 DenepanbHoro 3akoHa ot 25 aexabps 2008 r. N 273-
@3 "O npoTUBOAEHCTBUU KOPPYNUMH" ¥ PErTIAMEHTHPYET MPOLELYPY YBEIOMIEHHUS
paboronaresns o ¢akrax obpallleHHs B LENIX CKIOHEHHS paboTHHKa OpraHu3aluy K
COBEPIIEHHIO KOPPYILUMOHHBIX MpPaBOHAPYIIEHWH, a TaKK€ pPEerucTpalud TaKoro
YBEJIOMJIEHHS U OpraHU3allK POBEPKH COAEPIKALLIUXCS B HEM CBEEHHH.

1.2. Obs3aHHOCTh yBenOMIIATH paboTomarens 000 BcexX ciydasx oOpalleHHs
KaKkuX-1M00 NI B LESIX CKIOHeHHs pabOTHHKAa K COBEPIIEHHUIO KOPPYMLMOHHBIX
NpaBOHApPYyILIEHHWH, 32 UCKIIIOYEHHEM CITy4aeB, KOr/ia 1o JaHHbIM (hakTam MpoBe/ieHa
HJIA TIPOBOJIMTC NPOBEPKA, BO3/1araercs Ha paboTHHUKA.

1.3. PaboTHuK, KOTOpOMy cTajlo H3BeCTHO O (akre oOpallleHUs K HHBIM
pabOTHMKAaM B CBS3U C MCIIOJHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH KaKUX-THOO JIUIL
B LIEJIAX CKIIOHEHHUsS] paOOTHUKOB K COBEpLICHHIO KOPPYNLHUOHHBIX PaBOHAPYILIEHHH,
BIIPaBE YBEIOMJIATh 00 3TOM JOJIKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a NMPO(HUIAKTUKY
KOPPYNUHOHHBIX M HHBIX IpaBOHapyuleHHWd B OpraHu3aluu, B COOTBETCTBHH C
HacToAMM [lopsakom.

1.4. Yeenomnenue o ¢akrax obpalleHUs B LEJISIX CKIOHEHHS] K COBEPIICHHIO
KOPPYNUMOHHBIX MpPaBOHAPYLIEHUH OCYIECTBIsAeTCS pPabOTHUKOM B IMHCbMEHHOM
(dbopMe MpOMU3BOIBHO WM MO peKOMeHAyeMoMy obOpasuy (mpuioxenue N 1 k
Hacrosiuiemy Ilopsinky) He no3aHee paboyero QHs, CIEAYIOLIEro 3a JHeEM oOpallleHus
K pabOTHUKY B LeNsAX CKIOHEHHWS €ro K COBEpLIEHUIO KOPPYMLHOHHBIX
NpaBOHapylIeHWH IMyTeM Mepefayd  yYBEJOMIIEHHUS  JO/DKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 13a paboTy mno npopuIakTHKe KOpPPYHNLUHMOHHBIX M HHBIX
npaBoHapyuwieHMd B OpraHu3aldy, WM HaNpaBlIE€HUS TaKoOro YBEJOMIIEHHs
aaMuHKUcTpauuu OpraHu3aluy NOCpeACTBOM MOUYTOBOMN CBA3H.

1.5. B cniy4ae HaxoxaeHust pabOTHUKA B ClTy:)KeOHOW KOMaHIUPOBKE, B OTIIYCKE,
BHE MeCTa HaxOXKIEHUS OpraHu3alid, OH 00s3aH B Te€YeHUE CYTOK C MOMEHTa
NpuObITUS K MECTy OCYIIECTBIEHHS CBOeH TpyAOBOW (YHKLUMHM THCbMEHHO
YBEJIOMUTh JIOJUKHOCTHOE JIMLIO, OTBETCTBEHHOe 3a paboTy mno npoQuIakTHKe
KOPPYNLMOHHBIX U UHBIX NMpaBOHApyLIEHUH, O (haKTe CKIIOHEHHUS €ro K COBEPLIEHHIO
KOPPYILMOHHBIX MPAaBOHAPYLLIEHUH.



1.6. B yBemomiiennun o QaxTe CKIOHEHHS K COBEPIICHHIO KOPPYMIIMOHHBIX
MpaBOHAPYIICHUI YKa3bIBAETCS CIEAYIOIINE CBEJICHUS:

1) nmomxHOCTH, (damMuiIMs, HUMs, OTYECTBO (NMPU HAIMYUHM) PYKOBOJIUTEIS
OpraHuzaium, Ha UMsi KOTOPOTO HAMNpaBIIIETCS YBEIOMIICHHE,

2) damunus, uMmsa, oTdyecTBO (NIPU HAIMYMH), JOJDKHOCTb, HOMEp TeledoHa
paboTHUKA;

3) Bce WU3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIONIEM K COBEPIICHHUIO
KOPPYMIIMOHHOTO MPaBOHAPYIIICHUS;

4) cylHOCTb MPEATNOIaracMoro KOPPYHIIMOHHOTO MMPAaBOHAPYIIICHUS;

5) crioco0 CKIIOHEHUS K COBEPILICHHUIO KOPPYIIIMOHHOTO MPABOHAPYLIEHUS;

6) nara, MecTO, BpEeMs CKJIOHEHHS K COBEpPUICHUIO KOPPYMNIIMOHHOIO
paBOHAPYIICHHUS;

7)  oOcrosiTeNbCTBA  CKJIOHEHHS K  COBEPIICHHIO  KOPPYMIIMOHHOTO
paBOHAPYIICHUS;

8) IONOJHUTENIbHbIE HMEIOIKECSs M0 (AKTy CKIOHEHUS K COBEPILCHUIO
KOPPYNLIMOHHOTO NPaBOHAPYILIEHUH TOKYMEHTBHI.

VYBenomiieHue AOHKHO ObITh TUYHO MOAMHUCAHO PAOOTHUKOM C YKa3aHUEM JaThl
€ro COCTaBJICHMUS.

1.7. K yBemomieHHIO NpWJIararoTcsi BCE€ HUMEIOUIMECS  MaTepualbl,
MOJITBEP K JAIOIIIE O0CTOSATENBCTBA OOpaIeHHsI K paOOTHUKY B LEJISIX CKJIOHEHUS €ro
K COBEPIIEHUIO KOPPYIIIMOHHBIX MMPAaBOHAPYIICHUH.

1.8. B cooTBeTcTBHM cO cTather 9 denepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O npoTUBOJAEHCTBHHM KOPPYNUHUHU" HEBBIIOJIHEHHE PAaOOTHUKOM TpeOOBaHUMI
[lopsinka sBHseTCS TpPaBOHAPYIICHHEM, BJICKYIIUM €ro yBOJbHEHHE JHMOO
NPUBJICYCHHE €ro K WHBIM BHAaM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

II. ITpuem u perucrpauus yBeI1OMICHUN

2.1. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy 1o mpoduIaKkTUKeE
KOPPYIILMOHHBIX W HWHBIX IPAaBOHAPYLIECHUM, BEAET NPUEM, PETHCTPALUIO U YYET
NOCTYNUBIIMX YBEIOMJICHUH, oOecreunBaeT KOH(PHUIECHIUAIBHOCTh U COXPAaHHOCTb
JAaHHBIX, TOJIyY€HHBIX OT paOOTHUKA, CKJIOHSAEMOT0 K COBEPUICHUIO KOPPYILIMOHHOTO
IIpaBOHAPYIIEHUS, a TAK)KE HECET MEPCOHANBbHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHOAATeNbCTBOM Poccuiickoit @Dexepanuu  3a  pasrialleHUe IOJYYEHHBIX
CBEJICHUM.

2.2. YBeOOMIJIEHUE PETUCTPUPYETCS B KYypHAJIE PETMCTPAlMUA YBEIOMIICHUHN O
(dakTax oOpallleHrs B LENSAX CKIOHEHUS! pa0OOTHHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapyeHuil (nanee - Xypnan) (nmpunoxkenue N 2 k Hacrosmemy [lopsaky).
XKypHan nomkeH OBITH 3aperUCTPUPOBAH, MPOIIUT, MPOHYMEPOBAH U 3aBEPEH
Ne4YaTbl0 U TOJMUCHI0O OTBETCTBEHHOTO 3a paboTy 1o mpoduiakTuke
KOPPYIILIMOHHBIX M HMHBIX IpaBoHapyuieHud suua. B XKypHanm BHOcHTCS 3anmuch O
PErHCTPAlMOHHOM HOMEpE yBEAOMJICHUS, JaT€ M BPEMEHM PETUCTPALMH
yBeIOMJICHMsSI, (amMWINM, HWMEHHU, OT4YeCTBE pPAOOTHHMKA, MPEJCTABUBIIETO
YBEJOMIICHHE, KpPaTKOM  COAEpPKaHWW  yBEAOMJICHHS, KOJUYECTBE JIMCTOB
yBeIOMJICHMSI, (aMIIMM, WMEHH, OT4YecTBe pPaOOTHHKA, 3apErMCTPUPOBABIIETO
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YBEIOMJICHHE, U €T0 TOAINCH.

2.3. llocne perucrpauuu ysenomiueHuss B JKypHane 3amoiHSETCS TaJoH,
KOTOpPBI COCTOMT M3 JBYX YAacTeW: TaJOHAa-KOpEIKa M TaJOHA-yBEIOMIICHHMSI
(mpunoxxenne N 3 k Hacrosmemy [lopsiaky). PaboTHUKY BBIIAaeTCS TMOJA POCIHCH
TaJIOH-yBEJOMIICHHE C YKa3aHHEM JaHHBIX O JIMLE, IPUHSBIIEM YBEIOMIICHHE, JaThl
U BPEMEHH €r0 PETUCTpaliH, a TaJOH-KOPEUIOK OCTAETCS y NOJKHOCTHOIO JIMIA,
OTBETCTBEHHOTO 3a paboTy Mo NpoPUIAKTHUKE KOPPYNLHUOHHBIX M  HHBIX
IIPAaBOHAPYLICHUN.

B ciywae ecnu yBeAOMIIEHHME IIOCTYHWIO IO IIOYTE, TAJIOH-YBEIOMIICHUE
HaIpaBisieTcsl pa0OTHHKY, HAIlpaBUBILIEMY YBEIOMJIEHHE, IO IOYTE 3aKa3HBIM
MIACHMOM.

OTka3 B perucrpanuy yBEIOMJIEHHUS, a TaAKXKE€ HEBbIJada TaJOHA-YBEIOMIICHUS
HE JOIIyCKaIOTCS.

III. Opranu3anus NpoBEPKHU COIECPKAIIUXCS
B YBEJOMJICHHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE YBEIOMIICHHME B TOT >K€ J€Hb II€pelaercs Ha
paccMoTpeHHe padoTOHaTeN0 WIH JIMIYy, €ro 3aMellalolleMy, Uil HPUHITHS
penieHus 00 opraHu3aiy MPOBEPKH COAEPIKAILUXCS B HEM CBEJCHUI.

3.2. PaGoronarens mo pe3yibTaTaM PacCMOTPEHHS YBEIOMJICHHUS MPUHUMAET
pemieHre 00 OpraHu3alMy MPOBEPKH COJAEPKAIIMXCA B YBEAOMIIEHUU CBEICHUN W
Ha3HA4YaeT OTBETCTBEHHOE 3a NPOBEJICHUE MPOBEpPKU (akTa oOpamieHust B ILENsX
CKJIOHEHHs pa0OTHMKAa K COBEPIICHHUIO KOPPYNIMOHHBIX IPABOHAPYIIEHUN
JOJKHOCTHOE JIUIIO.

3.3. Opranuzamnus TPOBEPKH CBEICHWHA O (aKkTax CKIOHCHHS pPaOOTHHKA K
COBEPUICHUIO KOPPYILUHUOHHBIX MPAaBOHAPYIIEHUH WM O CTaBLUIMX W3BECTHBIMU
dakTax oOpaleHuss K UHBIM PaOOTHHKAM C aHAJOTUYHOM IIEJIbI0 OCYIIECTBISETCS
JOJDKHOCTHBIM JniioM OpraHu3aiuu, OTBETCTBEHHBIM 3a padoTy MO MpoQUIaKTHUKE
KOPPYNIIMOHHBIX M  HMHBIX [PAaBOHAPYUWIEHUM BO  B3aUMOACHCTBHUM, TIPH
HEOOXOJUMOCTH, C IPYTHUMH NojpazaeneHusMu Opranu3aiui.

IIpn mpoBeneHUM NPOBEPKU NPEICTABICHHBIX CBEIECHUN JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MNPOPUIAKTAKE KOPPYMIMOHHBIX ©  HWHBIX
IIPAaBOHAPYIICHUH, BIIPABE:

- IPOBOJUTH Oecelbl ¢ pabOTHUKOM, MOAABIIMM YBEJAOMIICHHE (YKa3aHHBIM B
YBEJOMIICHHUH);

- MoJly4aTb OT pa0OTHUKA TIOSCHEHUS MO CBEICHUSM, H3J0KEHHBIM B
YBEJOMIICHUU;

- U3y4aTh NIPE/ICTaBICHHbIE pA0OTHUKAM MaTepUaIbL;

- MoJy4yaTh WH(OPMAIUIO TT0 00CTOSATETHCTBAM, YKA3aHHBIM B YBEIOMJICHUH, Y
Ipyrux (U3MYECKUX JIUI] MOCPEICTBOM IPOBEACHUS Oecell U MPEACTABICHUS C HX
COTJIacHsl MUCbMEHHBIX MOSICHEHHUI U IOKYMEHTOB;

- COBEpILICHUS MHBIX JCUCTBUM W MEPONPUATHM, IPEIyCMOTPEHHBIX
JEWCTBYIOIIUM 3aKOHOJATEIHCTBOM, BEIOMCTBEHHBIMU U JIOKAIbHBIMU aKTaMHU.

3.4. TlpoBepka cCBeAECHUH, COAEPNKALUIMXCA B YBEIOMJIEHUH, OCYILIECTBIIAECTCS
JOJDKHOCTHBIM JiniioM OpraHu3aiy, OTBETCTBEHHBIM 3a padOTy MO MPOQPUIAKTUKE



KOPPYMIIMOHHBIX U WHBIX NMPAaBOHAPYIIECHUH, B MpeeIax CBOUX MOJTHOMOYHM B CPOK,
He mpesblmatonmii 10 auHelt ¢ matel peructpanuu yBeaomienus B JKypnane. Ilo
OKOHYaHUU MPOBEPKHU MaTepHajbl IPOBEPKH BMECTE C MPHJIAraeMbIMU JOKYMEHTaMHU
NPEACTABISAIOTCS  JODKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  paboTy 1O
npoHIaKTUKE KOPPYHIIMOHHBIX U MHBIX MPABOHAPYIICHHH, pabOTOIATENI0 MU €T
NPEJCTaBUTENIO Ui MPUHATHS pelieHus o0 OOpalleHuu B MPAaBOOXPAHUTEIbHBIC
OpTaHBl.

3.5. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy No NpopUIaAKTHKE
KOPpPYNIIMOHHBIX ¥ WHBIX NPaBOHAPYIICHW, B TEYEHHE 7 JHEH YBEIOMIIAIOT
pabOTHHKA, HATPABUBLIETO YBEIOMIICHUE, O IPUHATOM PEIICHUH.



[Tpunoxenue N 1

K [lopsiaky yBenomieHus
paboronaTens o akTax
oOparieHus B IENSIX CKIOHEHUS
paboTHUKA K COBEPILICHUIO
KOPPYIIIMOHHBIX TTPABOHAPYIIICHHIHA

Pexomenayemslii oOpaszern

PykoBoguTtento opranuzanuu
(TOIKHOCTH, HANMEHOBAaHUE OPTaHNU3AIINH)

oT

(pammms, IMsI, OTIECTBO, JOJDKHOCTD, KOHTAKTHBIN TeJIedOH)

YBenomiienue
0 (paxTe oOpanIeHus B HeJIX CKIOHEHHUsI PAa00THUKA K COBEPIIEHUI0
KOPPYNUMOHHBIX PaBOHAPYIIEHU

Hacrosmum yBegomirsato, 4ro:
1)

(omucanue 00CTOSATENBCTB, MTPH KOTOPBIX CTAJIO H3BECTHO O CIydasX OOpaIicHHsI
K paOOTHUKY B CBSI3U C UCIIOJTHCHUEM

UM JIOJDKHOCTHBIX 00513aHHOCTEH KaKUX-JTMOO JIUI] B LIEJISAX CKIIOHEHUS
€ro K COBEPLICHUIO KOPPYNIIMOHHBIX

IIPaBOHAPYIICHU )

(mara, mecto, BpeMs)
2)

(moapoOHbIe cBeIeHNSs 0 KOPPYIIIMOHHBIX TPABOHAPYIIEHUSIX, KOTOPbIE

JOJKEeH ObLT ObI COBEPIINUTH PAOOTHUK 1O IPOChOE 0OPATUBIIMXCS JINIL)
3)

(Bce U3BECTHBIE CBEACHUS O GU3NYECKOM (IOPUANUYECKOM) JIUIIE, CKIOHSIOIIEM
K KOPPYNLIMOHHOMY IIPaBOHAPYLIEHHIO)
4)
(crtoco6 1 00CTOATENHCTBA CKIOHEHHSI K KOPPYIIIMOHHOMY ITPaBOHAPYILIEHHIO,
a Taxke MHpopManus 06 oTKasze

(cormacuu) pabOTHHKA IPUHSATH MIPEAIOKEHHUE JIUIIA O COBEPIIEHUN KOPPYIIIMOHHOTO
MIPaBOHAPYIIICHHS )

(moamuce) (MHMLIMATIBI U paMIIINA)

(mara)



Perucrpanusa: N

20



KYPHAJL
perucTpalnuy yBeAOMICHHH 0 akTax
oOpallleHus B IENSIX CKJIOHEHUs paOOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)
K COBEpILEHUIO KOPPYNLUOHHBIX PAaBOHAPYIIEHUH

N | Homep u nara Caenenus o paboOTHHUKE, MTOJABIIEM YBEIOMIICHHE Kpatkoe ®.1.0. nua,
/Tl | pEeTHCTpAIAH coJiep)KaHue MIPUHSIBIIIETO
YBEIOMJICHUS ®.1.0. NOKYMCHT, JIOJDKHOCTS | TeedOoH YBEIOMJICHHSI | YyBEIOMIICHUE
YAOCTOBEPSAIOIIUI
JINYHOCTH
1 2 3 4 5 6 7 8

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIIHUOHHBIX TPAaBOHAPYIICHUN



TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(TOANHUCH U TOKHOCTB JIMIIA, IPUHSBIIETO
YBEIOMIICHIE)

non 201 r.

(TomrCh uIa, MOTYIUBIIETO TAIOH-YBEIOMIICHIE)

no 201 .

TAJIOH-YBEJIOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHUE)

[Tpunoxenune N 3

K [lopsinky yBemommenus

pabotomatens o gpakTax

oOpalieHus B LEIIX CKIOHCHUS

paboTHHKA K COBEPIICHUIO KOPPYIIMOHHBIX
[IpaBOHAPYLICHUH

PexoMenayembIiii oOpaser




